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COUNCIL FOR UNVERSITY DOCTORAL STUDIES

Telefon/          021-319.19.00/int. 604, 11, Tache Ionescu Street, 1st floor, E-mail: doctorat@ase.ro
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ERRATUM 

 08.02.2021

At the Senate Decision no. 260/16.12.2020 regarding the approval of the Methodology for the evaluation and defense of the doctoral thesis, according to the error correction note submitted by the Doctoral Studies Council, registered at the ASE Senate Secretariat under no. 08/08.02.2021. 


In view of the error in the table of contents art. 4, paragraph (2) of the Methodology for the evaluation and defense of the doctoral thesis, approved by Senate Decision (HS) no. 260/16.12.2020: 

instead of: 

„The list of publications in digital format will be sent by the doctoral supervisor to the Academic Assessment Office to verify the fulfillment of the minimum criteria regarding the defense of the doctoral thesis established by Senate Decision. The Office for Academic Assessment issues the certificate regarding the validation / invalidation of the list of works, within 5 working days upon receipt and confirmation of the documents and forwards it to the doctoral supervisor.”
it shall be read: 

„The list of publications in digital format will be sent by the doctoral supervisor to the Research and Innovation Management Directorate to verify the fulfillment of the minimum criteria regarding the defense of the doctoral thesis established by Senate Decision. The Research and Innovation Management Directorate issues the certificate regarding the validation / invalidation of the list of papers, within 5 working days upon the receipt and confirmation of the documents and sends it to the doctoral supervisor”. 

Senate Decision no. 260/16.12.2020, accompanied by the erratum, will be retransmitted to the interested departments.
Annex to HS no. 260/16.12.2020

Methodology for the evaluation and defense of the doctoral thesis
The methodology for the evaluation and defense of the doctoral thesis at the Bucharest University of Economic Studies (ASE) is based on the following normative acts:

· National Education Law no. 1/2011, published in the Official Gazette no. 18 from 10th January 2011 and entered into force on 09.02.2011, with subsequent additions and modifications; 

· Code for doctoral studies (hereinafter referred to as the Code), approved by the Decision of the Romanian Government (HG) no. 681/29 June 2011 and H.G. no. 134/2016 for the modification and completion of the Code for doctoral studies, published in the Official Gazette no. 182/10.03.2016;

· The order 4621/2020 for the approval of the Regulation on the organization and functioning of the National Council for the Attestation of University Degrees, Diplomas and Certificates; Law no. 288/2004 regarding the organization of university studies, published in the Official Gazette no. 614 since July 7, 2014 with subsequent additions and amendments; 

· Government decision no. 689/1994 on granting scholarships, doctoral studies and specialization, and other forms of support for young people of Romanians of ethnic origin or Romanian citizens living abroad;
· OMEN no. 3.473 of 17 March 2017 on the approval of the Methodology for the admission to studying and schooling of foreign citizens starting with the school / university year  2017-2018
· Charter of ASE – IOSUD (Organizing Institution for University Doctoral Studies) in force at the date of approval of this procedure; 

· The Institutional regulation on the organization and conduct of doctoral study programs at ASE – IODUS (hereinafter reffered to as RI), in force;

· Methodology regarding the organization and conduct of admission to doctoral studies;
· OMEC nr. 4206 of 06.05.2020 on taking measures in the field of higher education in Romania; 

· OMEC nr. 5229/17.08.2020 for the approval of the methodologies regarding the granting of the accreditation certificate, the granting of the doctoral title, as well as the settlement of the complaints regarding the non-compliance with the quality or professional ethics standards, including the existence of plagiarism, within a doctoral thesis;

·  Regulation no. 679 of 27 April 2016 on the protection of individuals with regard to the processing of personal data and on the free movement of such data and repealing the Directive 95/46/CE (General Data Protection Regulation) issued by the European Parliament and the Council of the European Union; 

· ASE policy for teaching, auxiliary and non-teaching staff who, as employees of ASE, process personal data;
· ASE Internal Regulations;
· Regulation of Organization and Functioning of the Bucharest University of Economic Studies (ASE);
Chapter 1

General provisions
Art 1. (1) Doctoral studies represent the third cycle of university studies, in accordance with the Bologna Process - which Romania joined in 1999 - and allow the acquisition of level 8 qualification from the EQF / CEC and the National Qualifications Framework (CNC).
(2) The scientific research program and, implicitly, the doctoral university studies are completed with the public defense of the doctoral thesis.
(3) The doctoral thesis is original research; it is compulsory to mention the source for any material taken.
(4) The doctoral student is the author of the doctoral thesis and assumes the correctness of the data and information presented in the thesis, as well as the opinions and demonstrations expressed in the thesis.
(5) The doctoral supervisor is jointly and severally liable with the author of the thesis for the observance of quality standards or professional ethics, including ensuring the originality of the content, according to the provisions of art. 170 of the National Education Law no. 1/2011, with subsequent amendments and completions.

Art. 2. Conflict of interest:
(1) The person involved in the evaluation procedure is in a situation of conflict of interest, in the situation where there is a personal interest, in cases where:

a) is the spouse, kin or relative up to the second degree, including the person whose file is being evaluated, including the doctoral supervisor, as the case may be;

b) has benefited in the last 3 years prior to the evaluation or is currently receiving benefits of any kind from the person being evaluated, including the doctoral supervisor, as the case may be.

(2) These situations do not include occasional collaborations with the IOSUD in question, such as participation in doctoral or habilitation commissions, other than those under the direct analysis by the CNATDCU.

Chapter 2.

Evaluation and defense of the doctoral thesis
Art. 3. In order to start the assessment procedures for the doctoral thesis, the doctoral student shall submit to the Doctoral School a signed application for the start of the assessment procedures for the thesis by the mentoring commission, approved by the doctoral supervisor, for pre-support (Annex 1) and hands over to the supervisor the doctoral thesis and the list of publications in digital format, in order to make the attestation on the validation of the list of works and the similarity report. The verification period may not exceed 30 days from the date of submission of the doctoral thesis.
Art. 4. (1) The PhD supervisor sends a request to perform similarity analysis of the content of the doctoral thesis (in Word format, without bibliography and table of contents) to the Research and Innovation Management Directorate via e-mail at cercetare@ase.ro, using a program recognized by the CNATDCU.
(2) The list of publications in digital format will be sent by the doctoral supervisor to the Academic Evaluation Office to verify the fulfillment of the minimum criteria regarding the defense of the doctoral thesis established by Senate Decision. The Academic Evaluation Office issues the certificate regarding the validation / invalidation of the list of papers, within 5 working days upon receipt and confirmation of the documents and sends it to the doctoral supervisor. 

(3) The Research and Innovation Management Directorate issues the similarity report, within 5 working days upon receipt and confirmation of the documents and sends it to the doctoral supervisor, to the e-mail address from which the request was received  from(the address will be entered in the CC of e-mail doctorat@ase.ro.). The doctoral student benefits from the free verification of the doctoral thesis at the proposal of the doctoral supervisor; for additional verifications of the thesis through the system of identification of similarities, a verification fee is paid, according to the Methodology on fees applied at the Bucharest University of Economic Studies (ASE), in the current academic year. 

(4) The similarity report and the Certificate on the validation of the list of papers are submitted to the doctoral supervisor and the doctoral student in electronic format and are included in the “doctoral file”.
(5) If the similarity coefficients exceed the levels of 30% for CS1 and 5% for CS2, the doctoral supervisor will ask the doctoral student to redo the thesis. If the requirements regarding the minimum criteria for the defense of the doctoral thesis are not met, the defense of the thesis before the guiding committee will be postponed until these criteria are met.
Art. 5. (1) The doctoral thesis is presented in the guiding committee.

(2) After this pre-presentation, which can be made public, the doctoral supervisor and the Steering commitee decide on the official submission of the thesis and the organization of the public defense. 

(3) The doctoral supervisor's acceptance report and the agreement of the members of the Steering commitee are included in the “doctoral file”. The duration of the thesis evaluation process in the guiding committee is 30 days and may be extended to a maximum of 30 days in duly justified situations.
Art. 6. Submission of the doctoral file to the CSUD Office (University Doctoral Studies Council).

(1)  After obtaining the favorable approval of the doctoral supervisor and the members of the Steering Committee on the formal deposit of the thesis and the organization of public support, the doctoral student submits to the CSUD Office, at least 30 days before the estimated date of public viva voce, a rail file containing the following documents:

a) Request signed by the doctoral student to start the assessment procedures for the thesis by the guiding committee, approved by the doctoral supervisor, for the purpose of pre-viva voce (Annex 1) – 2; 
b) Request to start the viva voce procedure (Annex 2) - 2 copies;
c) Approval of the Steering Committee (Annex 3) – 2 copies;

d) List of papers, according to the mandatory information in the list of papers, signed and dated by the doctoral student (Annex 4) - 2 copies;
e) Request for the approval of the committee for the viva voce of the doctoral thesis addressed to the CSUD (with the endorsement of the Board of the Doctoral School) (Annex 5) - 2;

f) Request from the doctoral supervisor regarding the proposal of the committee for the viva voce of the doctoral thesis (Annex 6) - 2 copies;
g) A CD that will include: 

i. full text of the doctoral thesis (in PDF format);

ii. the summary of the doctoral thesis, in Romanian, containing the title of the doctoral thesis, the content, the keywords, the synthesis of the work (in PDF format);

iii. the summary of the doctoral thesis, in English, containing the title of the doctoral thesis, the content, the keywords, the synthesis of the research (in PDF format);
iv. doctoral student’s CV – Europass - in Romanian or English format, updated, dated and signed;

v. CVs of the members proposed to be part of the public defense committee of the doctoral thesis, updated, dated and signed; 

vi. Agreement of the proposed members to be part of the PhD thesis committee (Annex 7);

vii. complete similarity raport;

viii. the resolution of the doctoral supervisor and, if applicable, of other persons who have analyzed the similarity raport (Annex 8).

h) The abstract of the doctoral thesis, in Romanian and English, in printed format, containing the title of the doctoral thesis, the table of contents, key words, summary of the thesis; 

i) Doctoral candidate's CV in Europass format in Romanian or English - printed, updated, signed and dated; 
j) Doctoral supervisor's report, dated and signed - 2 copies;

k) Certificate of similarity report - 2 copies;

l) Similarity report, first 2 pages - 1 copy;

m) Doctoral supervisor’s decision and, if applicable, of other persons who have reviewed the similarity report (Annex 8);

n) Certificate of validation of the list of works - 2 copies;

o) Agreement of the members proposed to be part of the doctoral dissertation committee, Annex 7 (as a scanned copy) and CVs of the members proposed to be part of the doctoral dissertation committee in physical format, updated, signed and dated;

p) Declaration of consent to publish the doctoral thesis (Annex 14);

q) Declaration of consent to process personal data from the PhD student (Annex 15);

r) Declaration of consent to process personal data – from each member of the commission (Annex 16). 

(2) Following submission of the doctoral file to the CSUD Office, CSUD issues a supporting document logged into the institution's record book when the doctoral student submits the thesis in electronic format and, if applicable, in printed format to the Doctoral School secretariat, the document issued being part of the doctoral file. 

(3)  In exceptional situations (such as state of emergency, state of alert or other specific situations with the approval of the CSUD) the documents referred to in Art. 6, para. (1) may also be submitted in digital format.
Art. 7. (1) The viva voce of the doctoral thesis shall be carried out after the following stages:

a) Approval by the CSUD of the Committee for the viva voce of the PhD thesis;

b) Issuing and signing the decision appointing the Commission for the viva voce of the doctoral thesis;
c) Submission at CSUD of the Committee Members' Reports (3 reports), 2 copies each, signed and dated;

d) Submission at the CSUD of the Statement of Responsibility: in 2 copies, signed by the doctoral student and the supervisor, according to art. 71 paragraphs (1) and (2) of the Institutional Regulations for the organization and conduct of doctoral studies, in force, (Annex 9);
e) Submission at CSUD of the Library certificate, attesting the submission of the doctoral thesis to the ASE library - 1 copy. In order to obtain the certificate from the library, the doctoral thesis must be submitted to the ASE Central Library at least 20 days before the public viva voce, as follows:
A. a copy of the doctoral thesis, in the form of a written paper;

B. a CD containing 3 files: 

i. a copy of the doctoral thesis in electronic form, in a PDF file;
ii. the summary of the doctoral thesis in electronic format, in a PDF file, which includes: 

1. summary in Romanian
a. table of contents
b. keywords
c. summary of the paper
d. CV of doctoral candidate
2.  summary in English (or other international language): 

a. table of contents
b. keywords
c. summary

d. CV 
f) Submission at CSUD of the Proof of payment of the PhD thesis public defense fee, according to the Methodology on fees applied in the Bucharest University of Economic Studies (ASE), in force. The fee is payable at the ASE cash desks, by money order or bank transfer.
g) Submission at CSUD of the certified copy “as the original” of the following documents (2 copies):

i. birth certificate;

ii. marriage certificate (if applicable), 

iii. Baccalaureate degree,

iv. Bachelor's degree and the transcript/supplement of the degree, 

v. Master's degree (if applicable) and transcript/supplement to degree (if applicable);
h) Submission at CSUD of the Thesis in physical format, printed on both sides, and a CD with the thesis in electronic format. The model of the thesis cover page and other indications concerning the thesis are given in the Guide for the elaboration of the doctoral thesis. 
i) After receiving the doctoral thesis evaluation reports from the committee, and only if all the reports are favourable, the Application for scheduling the public defense, signed by the doctoral candidate and endorsed by the doctoral supervisor and the chair of the doctoral committee, is submitted at CSUD at least 20 calendar days before the defense. (Annex 10).
(2) In exceptional situations (such as state of emergency, state of alert or other specific situations with the approval of the CSUD) the documents referred to in Article 7(1) may also be submitted in digital format.
(3) Once the file has been completed with the documents listed above, the announcement of the viva voce of the thesis is posted at least 20 calendar days before the date of the defense, set by the Chair of the Doctoral Committee, according to the regulations in force (Annex 11). The announcement of the viva voce of the doctoral thesis must include the date, location and time of the defense, the doctoral supervisor(s) and the place where the full text of the thesis can be consulted in printed form. The announcement of the viva voce, the abstract of the thesis in electronic format, the CV of the doctoral candidate, the CVs of the members of the public defense committee of the doctoral thesis or links to them are posted on the website www.doctorat.ase.ro.

Art. 8. The doctoral thesis shall be defended as follows: 

(1) The doctoral thesis may be defended in the presence of at least four of the five members of the committee, with the mandatory participation of the committee chair and the doctoral supervisor, and only after the thesis has received positive evaluation reports from all members of the doctoral committee. 

(2) The referee who, for objective reasons, is absent, will send to the chair of the committee the analysis report on the doctoral thesis, as well as a written statement expressing his/her vote and the grade awarded and the reason for not attending the public defense of the doctoral thesis (Annex 12). 

(3) The chairman of the committee will record the questions, answers and debates that will take place during the meeting and, if necessary, in the minutes concluded on the day of the public defense he will record the mark awarded in the report in the case of the reviewer who was absent and will sign for it. 

(4) In exceptional situations (such as state of emergency, state of alert or other specific situations with the approval of the CSUD) the public defense of the doctoral thesis can also be carried out online via videoconference. The doctoral candidate and committee members may participate in the public defense of the doctoral thesis online. 

(5) The online defense can be done either by having all the committee members and the PhD candidate online, or by having one part of the committee in a room at ASE and the other part of the committee online. 

(6) The CSUD Office and the Department of Information and Communication Technology of the Bucharest University of Economic Studies (ASE) will provide support in terms of organising the doctoral thesis online, ensuring free access for those interested (based on a request made at least two days before the thesis at doctorat@ase.ro), as well as the full registration and archiving of the doctoral thesis. 

(7) The Minutes, if the viva voce of the doctoral thesis will be carried out online, in which the decision of the doctoral committee is mentioned, will be electronically signed by the committee members. 

(8) In the case of doctoral theses written in an international language, the public defense may be conducted in that language with the agreement of the thesis committee. If the thesis is to be defended in a language of international circulation, this will be stated in the minutes and in the notice drawn up by the CSUD Office.

 (9) The debate shall be conducted as follows:
a) The Chair of the Doctoral Committee opens the meeting and presents the final minutes on the completion of the doctoral studies of the doctoral candidate; 

b) The doctoral candidate briefly (about 20 min.) presents a summary of the achievements of the doctoral thesis;

c) Each official referee, member of the doctoral committee, presents his/her report on the thesis and simultaneously asks questions to the doctoral candidate on the content of his/her thesis. The latter notes them down and replies after the referee has exhausted his/her set of questions and comments;

d)  The members of the doctoral committee present the doctoral thesis evaluation reports in the following order: first the external referees, then the internal referee, the member from IOSUD-ASE; 

e)  The chair of the committee asks the doctoral candidate questions, and the doctoral candidate writes them down and answers after the questions have been answered;

f) The PhD supervisor is given the floor at the end. He/She shall present the official reference, comments on the doctoral thesis and/or his/her cooperation with the doctoral member. 
g)  The chair of the committee invites questions from the audience, to which the doctoral candidate answers in turn;
h) The doctoral committee shall retire to evaluate and deliberate the grading to be awarded to the doctoral thesis and its public defense. The grading is put to the vote and becomes the decision of the whole committee only if it has received at least half plus one of the votes (minimum four votes). Each member of the committee signs for the grading awarded, and the chairperson of the committee records the grade that received the majority vote and signs. 

i) The President then invites the audience to stand and hear the decision to award the doctoral title to the candidate; 

j) The doctoral candidate has the right to make any additional clarifications related to the period during which he/she wrote the doctoral thesis; 

k) The President closes the meeting.
(10)   On the basis of the viva voce of the doctoral thesis and the reports of the official referees, the committee evaluates and decides on the grading to be awarded. The grading which can be awarded are: "Excellent", "Very good", "Good", "Satisfactory" and "Unsatisfactory".
(11) The Chair of the Committee writes the minutes of the viva voce of the doctoral thesis (Annex 13) and the annex with questions and answers (Annex 13.1). It shall be signed by all members of the doctoral thesis committee.

 (12) If the doctoral student has fulfilled all the requirements set out in the scientific research programme and the assessment of the doctoral thesis allows for the award of "Excellent", "Very good", "Good" or "Satisfactory", the committee proposes the award of the doctoral degree. The proposal is submitted to the CNATDCU for evaluation and validation. The CNATDCU, after evaluating the doctoral file, proposes to the relevant Minister whether or not to award the doctoral degree.

 (13) In the case of an Unsatisfactory grade, the doctoral committee will specify the content elements to be reworked or completed in the doctoral thesis within a time limit set by the committee and will request a new public presentation of the thesis. At the end of the deadline, the same doctoral thesis committee will review the fulfilment of the requirements and vote on a new qualification. If the grade awarded is still Unsatisfactory, the doctoral thesis is considered rejected and the doctoral candidate is expelled.
Art. 9. (1) After the public defense of the doctoral thesis, within a maximum of 7 calendar days, the doctoral student will submit to the CSUD Office the (physical) defense file and the CD with the following documents in PDF format:
1. Identity card (copy);

2. Birth certificate (copy);

3. Document certifying change of name (if applicable) (copy);

4. CV of doctoral student (signed and dated);

5. Registration decision;

6. Study contract and additional documents (if applicable);

6.1. Additional Act No 1;

6.2. Additional Act No 2, etc..

7.  Request signed by the doctoral student, registered at the Doctoral School, to initiate the procedures for evaluation of the thesis by the supervising committee, endorsed by the doctoral supervisor, for the purpose of presubmission (Annex 1);

8. Application for the start of the procedure for the public defense of the doctoral thesis/presentation (Annex 2);
9. Declaration of liability (Annex 9);
10. Certificate on the validation of the list of works and of the similarity report;
· Certificate on the validation of the list of works
· Similarity report

· Resolution of the PhD supervisor and, where appropriate, other persons who have reviewed the similarity report (Annex 8);
10’. Preliminary report for the public defense of the thesis, and documents proving the course of the study programme;
11. Proposal of the doctoral supervisor for the composition of the dissertation committee (Annex 6) and Application for approval of the committee for the public dissertation (Annex 5);

12. CVs (for all committee members: 12.a_committee member's name, 12.b_name..etc.), updated, signed and dated;

13. Decision appointing the Steering Committee;

14. Request for scheduling the public defense, approved by the doctoral supervisor and the chair of the doctoral committee, submitted at least 20 calendar days before the proposed date of the defense (Annex 10);

15. Notice of viva voce (posted at least 20 calendar days before the defense date) (Annex 11);

16. Certificate of submission of a printed copy of the thesis to the Library;

17. Reports of official referees, members of the doctoral committee, signed by them, in the form of copies or electronically signed documents; scanned separately (17.1., 17.2., 17.3);

18. Acceptance report from the PhD supervisor;

19. Approval of the Steering Committee (Annex 3);

20. Report completed on the date of the thesis, question and answer appendix containing the proposal for the award of the doctoral degree (Annex 13, 13.1) and declaration of absence of a member (if applicable), (Annex 12). The minutes will be signed by all members of the doctoral committee and will be added to the file as a copy or electronically signed document.
21. Abstract of the doctoral thesis, in Romanian and English/French/German, including the title of the thesis (21.a; 21.b)
22. Doctoral thesis and annexes in electronic format (.pdf format)

23. List of publications resulting from scientific research in the doctoral programme, published or accepted for publication, if applicable, each article/publication, separately, in PDF format, no larger than 10 MB (23. List of papers, 23.1, 23.2, ..... 23.n scanned papers/articles)

24. Declaration of doctoral candidate's options for publication of thesis (Annex 14);

25. Documents certifying the studies completed (diplomas and supplements to diplomas, in PDF format, each document scanned separately).
26. IOSUD's request to enter the evaluation procedure at the CNATDCU level of the PhD thesis, registered at MEC. 

(2) In exceptional situations (such as state of emergency, state of alert or other specific situations with the approval of the CSUD) the documents referred to in Article 8(1) may also be submitted in digital format.
Art. 10. The doctoral thesis and its annexes, in electronic format, are signed with a qualified/advanced electronic signature by the persons designated by IOSUD-ASE and are uploaded to the platform in PDF format in which the main text is represented as such and not by images. Exceptions to this rule may be audio, video or graphic illustrations.
Art. 11.  (1)
In order to carry out the evaluation process of the doctoral files, the CSUD is obliged to constitute the doctoral file in printed and electronic format.
(2)
The CSUD checks the doctoral file.

(3)
The documents in electronic format (PDF), signed with a qualified/advanced electronic signature by the persons designated by CSUD, from the doctoral file are uploaded to the platform by CSUD and form the electronic doctoral file. 

(4) The doctoral file is uploaded to the platform within a maximum of 30 days from the date of the public defense of the doctoral thesis. 

(5) CSUD is responsible for the accuracy of the uploaded data. With the qualified/advanced electronic signature CSUD assumes responsibility for the conformity with the original of the documents included in the doctoral student's electronic file, including the conformity of the documents in electronic format with those in printed format. 

(6) When uploading the PhD student's electronic file, CSUD builds the PhD student's profile, including the field of doctoral study for the PhD degree.

This Methodology was approved in the Senate Meeting of the Bucharest University of Economic Studies (ASE)on 16 December 2020.
President of the Senate,





Rector,

PhD Professor Dumitru Miron



PhD Professor Nicolae Istudor
Annex 1. Request for predefense
Doctoral School
......................................................

Registration No.:


To:
Director of the Doctoral School.......................................................................

From the Bucharest University of Economic Studies (ASE)

The undersigned ...........................................................................................................,  graduate of a PhD degree in the field..............................................................., organized at the Doctoral School.............................................................................................................................................................. kindly request the beginning of the evaluation procedures by the Steering Committee of my doctoral thesis,                                                                   with the title ..........................................................................................................................................................................
....................................................................................................................................................................................

This application is supplemented by my doctoral thesis and the list of works, in digital format.






Date, signature of doctoral student







.............................................

Agreed,

Doctoral supervisor (name, signature, date)

.........................................................................

Director of Doctoral School  (name, signature, date)

....................................................................................................

Annex 2 – Application for the beginning of the procedure for viva voce of the doctoral thesis
To the Rector,


The undersigned..............................................................................................................................................., doctoral student in the field of doctoral studies........................................................................................, within the Doctoral School ................................................................................................................................., having as a  scientific supervisor PhD Professor..............................................................................., please approve the start of the procedures for the viva voce of the doctoral thesis with the title:

RO:

................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

EN:

................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Date .....................................                                         

Signature ..............................

Sscientific supervisor,

PhD Professor ..............................................................

Signature ................................................................
The application shall be made in 2 (two) copies.

Annex 3 – Approval of the Steering Committee
COUNCIL FOR UNIVERSITY DOCTORAL STUDIES

DOCTORAL SCHOOL: .......................................................................................
Doctoral School Director/Doctoral School Board notice,

Professor ..........................................................................., PhD
NOTICE FROM THE STEERING COMMISSION
At the Steering Committee meeting OF ......../ ......./ ................, Mr. /Mrs. ............................................................................................................................, presented the doctoral thesis with the title: .............................................................................................................................................................................., with scientific supervisor PhD  Professor ................................................................... .

Following the analysis of evaluation criteria for the DOCTORAL degree and the discussions on the content, structure and scientific value of the doctoral thesis, the originality of its findings and the relevance of bibliographical sources, and the publication of research results, the Guidance board:

A.  endorses the viva voce in public session;

B. defers its approval for the doctoral student to carry out the changes resulting from the comments of the members of the Steering Committee set out in the Annex; 

C. does not give an approval on the case in public.

Steering Committee:







Signature,
PhD Supervisor  PhD Professor ...................................................................  
              ..........................

Member PhD Professor  ........................................................................................      
..........................

Member PhD Professor............................................................................................

..........................

Member  PhD Professor ...........................................................................................    
..........................

Annex 3.1. Remarks on the approval of the Steering Commitee
Observations
1. PhD supervisor PhD Professor .........................................................................................
2. Member PhD Professor ..........................................................................................................................
3. Member PhD Professor ..........................................................................................................................

4. Member PhD Professor ........................................................................................................................

Annex 4 – List of publications (Mandatory information in the list of publications)
LIST OF PUBLICATIONS 
Phd  Student ..............................................................

Registered on ..........................................

1. Monographs/books/manuals:

· • Authors, No. authors, title (publication title), publishing house, year of appearance, number of pages (possibly number of pages belonging to the person), ISBN.
2. Articles published in magazines recognized by the CNCSIS or other prestigious national and/or foreign newspapers:
· • Authors, No authors, title (title of publication), Journal quotation according to CNCSIS evaluation (A, B, C or D), ISSN, year of publication, Journal Type, BDI name/impact factor(ISI), link to the public area of the publication and publication, appearance number and year, Item Page No. (from... to...).
3. Studies published in volumes of scientific events at home and/or abroad:
• Authors, No. authors Communication Title, name Scientific event, venue, year, published in .................(volume name), occurrence, year of occurrence, Communication pages, ISBN / ISSN, BDI name/impact factor(ISI).
Note on the description of bibliographic references
Each work is presented, in the language in which it was published/displayed, corresponding to the structure " I, II, III, IV, V, VI, VII ”, where: 

I – the current number of the bibliographic reference between [ ]

II – The authors in the order in the publication, with bold and uppercase letters of the PhD when it is part of the list of authors (e.g. for PhD Ion POPESCU); 

III – title, written “italic”; 

IV - publishing or magazine or manifestation and/or other location elements, as appropriate;
V - range of pages in the publication, i.e. pp …-…, total number of pages, i.e. … pg., or similar data, as appropriate; 

VI – the year or period of implementation, as appropriate; 

VII – ISSN (for magazines) or ISBN (for books, manuals, treaties, volumes of scientific events, etc.).

Exemple:

[1] Autor1, Autor2, PhD first NAME (if applicable) – work title, scientific manifestation/magazine name, vol.X, No. X, 200X, pg. XXX-XXX., ISSN magazine
[2] Autor1, Autor2, PhD first NAME (if applicable) - work title, scientific manifestation name, place, event period, 200X, pg. XXX-XXX, ISBN volume
[3] Autor1, Autor2, PhD first NAME (if applicable) – Book title, publishing house, 200X, ISBN book

Date: ..................




Signature: ......................



Annex 5 – Application for the approval of the commission for the doctoral thesis viva voce
APPROVED
 CSUD Decision no................ dated ................................
Notice,





Doctoral School Council / Director of the Doctoral School
Commission for viva voce of the doctoral thesis:

Phd Professor/Associate Professor …………………..............................……… - A.S.E.
President
Phd Professor/Associate Professor ….............................................……- .......…………......................, Reviewer
Phd Professor/Associate Professor ………………….................................... - .......…………...................., Reviewer
Phd Professor/Associate Professor ………………….................................... - .......…………..................., Reviewer
Phd Professor …………………………...................................... - A.S.E.

Scientific Supervisor
To  the Director,

The undersigned ….............................................………………………………………………….., student - doctoral degree in the field of doctoral studies……….................................................................……….....………, within the Doctoral School ………………...……...................................................................................………, having scientific supervisor Phd Professor ……..............................…………………………….., please allow me to begin the legal procedure for the viva voce of the doctoral thesis, with the title:

RO : 

…………………………………………………………………………………………………………………………………………….........................................................................................................................................................................................................................................................................................................................................................

EN:

……………………………………………………………………………………………………………………………………………...........................................................................................................................................................................................................................................................................................................................................................................................

I attach the analysis report of the doctoral thesis and the proposal for the Commission made by the scientific supervisor.
Date:……………………..







PhD student,











……………………………
Director C.S.U.D.  – ASE Bucharest
Annex 6 – The doctoral supervisor's request regarding the proposal of the public defense commission
APPROVED

 CSUD Decision nr.............. dated ................................
Approval,
Doctoral School Council / Director of the Doctoral School
..................................................

Approval,






Dean of the Faculty.......................................

Director,


The undersigned…………………………………………......................……....…….................…..,  as a scientific supervisor within the Doctoral School of ..........................................................................., PhD field......................................................................., for the viva voce of the thesis with the title...............................................................................................................................................................

...................................................................................................................................................................., of the PhD student ........................................................................................................................................................... propose the commission for the viva voce of the doctoral thesis:

PhD Professor/Associate Professor ………………………........................ A.S.E.

          President
PhD Professor/Associate Professor ……………………………............ - …………........................,  Reviewer
PhD Professor/Associate Professor …………………………..................- ……........................……. Reviewer
PhD Professor/Associate Professor ………………………….................. - A.S.E.


Reviewer
PhD Professor/Associate Professor …………………………................................ - A.S.E.
   Scientific Advisor
Date.......................






Signature .............................

Annex 7 – Agreement of the members of the commission for the viva voce of the doctoral thesis
PRELIMINARY AGREEMENT
The undersigned, PhD Professor/Associate Professor. ...................................................................................……., within the ................................................................................................................................……, I agree to be part of the viva voce committee of the doctoral thesis entitled …….........................................................................................................…..........................................................................., having as author the PhD student …...........................................................................…............. under the scientific supervision of PhD Professor/Associate Professor ………………...................................................................................., and declare on my own responsibility that I am not in the situation of conflict of interest provided by the normative acts in force with PhD student.....................................................................
             Date: 







Signature:

................................................





......................................

Annex 8. Resolution of the doctoral supervisor on the similarity report
RESOLUTION ON THE SIMILARITY REPORT
The undersigned, PhD Professor …………………………………………......................……..., scientific coordinator at the Doctoral School ............................................, as a doctoral supervisor of the PhD student ………………………………………, author of the doctoral thesis with the title …………………………………………………………………………………………………………………………………......................................................................................................................................................................., analyzing the Similarity Report of the doctoral thesis, issued on ………………, I consider that the Doctoral thesis complies with / does not follow the procedure regarding the anti-plagiarism verification and does not contain / contains unauthorized loans.

In these circumstances, I APPROVE / DO NOT ENDORSE the doctoral thesis with the title ………………………………………………………………………………………………………………………………….………....................................................................................................................................................................... of the PhD student …………………………………………...for viva voce.
Date:  







Signature:

Annex 9 – Statement for assuming the responsibility
STATEMENT

assuming responsibility
[image: image9.jpg]



The undersigned:

               (name and surname of the PhD student) 

as
[image: image10.jpg]



student - PhD student of IOSUD:








         (Name IOSUD)


author of the doctoral thesis with the 

title:

(thesis title)

and
       (name and surname of the doctoral supervisor)

as the doctoral supervisor of the author of the thesis

at the institution







(institution)

we declare on our own responsibility that we are aware of the provisions of art.143 par. (4) and (5)* and art. 170** of the Law of National Education no.1/2011 and of art. 65, paragraph 5 – 7 ***, art. 66, paragraph (2)**** of the Government Decision no.681/2011 on the approval of the Code of Doctoral Studies and we assume the consequences of non-compliance with them.

Date: ............................

    Signature,






    Signature
    PhD student






PhD Supervisor
The declaration shall be drawn up in 2 (two) copies.
Annex 10  – Application regarding the programming of the doctoral thesis viva voce
REQUEST
to display the announcement of the viva voce of 
PhD thesis


I, the undersigned ..............................................................................................................., student - PhD student of the Bucharest University of Economic Studies (ASE), in the fundamental  field OF SOCIAL / LEGAL SCIENCES, branch of science ECONOMIC / LEGAL SCIENCES, field of doctoral studies............................................................................., registered in the year ..................................., having as scientific supervisor PhD Professor ................................................................................................................................, please approve the programming of the viva voce of thr thesis with the title ..................................................................................................................................................................................................

...................................................................................................................................................................................................

on............, time......................, room............
Date………….............                                                                                                                                                           
[at least 20 calendar days before the date of support]










PhD student,


......................................



Endorsed President of the Commission, Endorsed Scientific Coordinator,




PhD Professor ........
...................................................                                          PhD Professor ...............


..........................................................

Annex 11 – PhD thesis viva voce announcement form, displayed on the www.doctorat.ase.ro website
MINISTRY OF EDUCATION AND RESEARCH 
 Bucharest University of Economic Studies

Council for Doctoral Studies
Str. Tache Ionescu, nr. 11, sector 1, Bucharest, code 010374
Phone: +40-021-319.19.00 / +40-021-319.19.01 / 603
E-mail: doctorat@ase.ro, Web: www.doctorat.ase.ro
Date of display of the ad: ..............................................
[at least 20 calendar days before the date of support]
A N N O U N C E M E N T

On ........................................, time .................. in the hall .........................., the building ....................., Bucharest University of Economic Studies (ASE), Romana Square, no. 6, district 1, Mr/Ms…………………………………………......, will viva voce, in public session, the doctoral thesis with the title:…………………………………………………………………………………….................................................., in order to obtain the scientific title of Doctor in ....................., in the fundamental field OF SOCIAL / LEGAL SCIENCES, the domain ECONOMIC / LEGAL SCIENCES, the field of doctoral studies ............................................................................... .
By the decision of the Rector of the Bucharest University of Economic Studies (ASE) no. ………… dated on ………………………, the Commission for the evaluation and viva voce of the doctoral thesis was approved, in the following composition:

	1.
	PhD Professor                                   , 
	Bucharest University of Economic 
Studies
	President

	2.
	PhD Professor

	
	, PhD.  Reviewer

	3.
	PhD Professor 
	
	, PhD. Reviewer

	4.
	PhD Professor 
	
	, PhD. Reviewer

	5.
	PhD Professor
	  Bucharest University of Economic Studies                                 
	Scientific advisor


The summary of the doctoral thesis is published on the http://doctorat.ase.ro/ ASE website. 
The doctoral thesis can be consulted daily at the Library of the Bucharest University of Economic Studies (ASE), Ion Angelescu building, Romană Square, no. 6, district 1.





CSUD Director, 
Annex 12 – Declaration of absence of a member from the doctoral thesisviva voce
STATEMENT
I, the undersigned, PhD Professor/Associate Professor ........................................................................................................., appointed by the decision of the rector of A.S.E. no.. .........../................................, reviewer in the committee for the evaluation and viva voce of the doctoral thesis of the doctoral student .............................. declare that, for well-founded reasons, I cannot be present at the viva voce of the doctoral thesis entitled ........................................................................................................................................................................................

........................................................................................................................................................................................


I hereby express my agreement with the defense of the doctoral thesis on .......................... and I maintain the assessments made in the report on the fulfillment by the PhD student of the evaluation criteria regarding the conferral of the scientific title of DOCTOR and on the content, structure and scientific value of the doctoral thesis, of the relevance of the bibliographic sources, of the originality of own conclusions, as well as on the publication of the research results.
In conclusion, the doctoral thesis meets the conditions of public support and I propose the awarding of the scientific title of Doctor of Social / LEGAL SCIENCES, domain ECONOMIC / LEGAL SCIENCES, doctoral field .........................., with the grade………………..

At the same time, I ask that my report shall be presented in the viva voce by the chairman of the public defense committee of the thesis, PhD Professor............................... .
Date:...................

Signature
The declaration shall be drawn up in 2 (two) copies.

Annex 13 – Minutes concluded on the date of the viva voce of the thesis
REPORT

concluded today ...... .....................
The Commission for the evaluation and viva voce of the doctoral thesis at the Doctoral School................................named through the Decision of the Rector of Bucharest University of Economic Studies (ASE) no. ............ dated ................., analyzed and debated the doctoral thesis of the student / student - PhD student .........................................., entitled:................................................................................................................................................................................................................................................................................... in order to confer the scientific title of DOCTOR.
Following the analysis and debates, the Doctoral Commission proposed to grant / not to award the title of DOCTOR in the fundamental field SOCIAL / LEGAL SCIENCES, the domain ECONOMIC / LEGAL SCIENCES, the field of doctoral studies......................................., on the basis of the openly expressed vote, as follows:
	Nr.crt.
	Name and surname

	Quality
	Grading
	Signature

	1
	PhD Professor
,

Bucharest University of Economic Studies (ASE)
	President

	Excellent

   Very good

   Well

   Satisfactory

   Unsatisfactory
	

	2
	PhD Professor
,
Bucharest University of Economic Studies (ASE)
	PhD
Coordinator
	   Excellent

   Very good

   Well

   Satisfactory

   Unsatisfactory
	

	3
	PhD Professor/Associate Professor/Scientific Researcher
,
(institution name)
	Reviewer
	Excellent

   Very good

   Well

   Satisfactory

   Unsatisfactory
	

	4
	PhD Professor/Associate Professor/Scientific Researcher 

, 
(institution name)
	 Reviewer
	Excellent

   Very good

   Well

   Satisfactory

   Unsatisfactory
	

	5
	PhD Professor/Associate Professor

, 
Bucharest University of Economic Studies (ASE)
	 Reviewer
	Excellent

   Very good

   Well

   Satisfactory

   Unsatisfactory
	


With _________ votes in favour, the Doctoral Committee decided to award _____________ 
This report was concluded in 3 copies.
The doctoral thesis is defended in .................. 

Annex 13.1. Q&A annex
ANNEX
to the report dated.............................

Doctoral Commission, appointed by the decision of the Rector of the Bucharest University of Economic Studies (ASE) no. ........ from ........................, debated in public session the doctoral thesis of the student / doctoral student ......................................................................................................, entitled:..........................................................................................................................................................................................................................................................................................................................................
During the meeting, the following questions were asked:

Reviewer 1: ________________________________________________________________________



_______________________________________________________________________________















R: ________________________________________________________________________



_____












______________________________________________________________________________________________________________________________________________________________







Reviewer 2: ________________________________________________________________________



_______________________________________________________________________________














__ 

R: ________________________________________________________________________



______________________________________________________________________________________________________________________________________________________________________






Reviewer 3: ________________________________________________________________________



_______________________________________________________________________________




_









_ 

R: ___________________


________________________________________________

_______________________________________________________________________________________________________________________________
________________________





_______________

President: : ________________________________________________________________________



______________________________________________________________________________




__











R: ________________________________________________________________________




_______________________________________________________________________________________________________________________________________________________





________________

PhD Supervisor: ______________________________________________

_


________________
___________________________________________________________




__________________








_

R: ________________________________________________________________________




______________________________________________________________________________________________________________________________________________________________






Participants:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________












____________________________________________






President of the committee: PhD Prof.. ...........................

Signature  ______________________

Annex 14 – Statement regarding the options for publishing the doctoral thesis
STATEMENT

The undersigned  .............................................................................................................................................  as a PhD student, scientific supervisor ...............................................................................,  in the field of ....................................................................................................,  author of the doctoral thesis with the title ................................................................................................................................................................................................

................................................................................................................................................................................................

agree for the digital form of the thesis to be made public on the national platform after the issuance of the order to award the title of doctor.
I opt for the separate publication of the doctoral thesis or some chapters of it.
If it has been chosen for the distinct publication of the doctoral thesis or of some chapters of it, I undertake to notify IOSUD - ASE of this fact and to send the bibliographical indication and a link to the publication, which will then be made public on the national platform.
PhD student,





............................................................................





………………………………………






(Signature)

Date, 

.................................

The declaration shall be drawn up in 2 (two) copies.

Annex 15 – Declaration of consent for the processing of personal data student - PhD student 
STATEMENT
consent to the processing of personal data
I, the undersigned .......................................................................................................(name and surname of the person), Romanian citizen, having CNP(ID number).........................................................., holder of the identity document CI with the series ..............no. ................................. issued on ........... by...................................................... .
as a PhD student, I expressly and unequivocally consent to the processing of personal data concerning me by the Bucharest University of Economic Studies (ASE), by automatic and non-automatic means, in accordance with the provisions of Regulation no. 679 of April 27, 2016 on the protection of individuals with regard to the processing of personal data and on the free circulation of  these data and repealing Directive 95/46/EC (General Data Protection Regulation) issued by the European Parliament to the Council of the European Union.
I hereby declare that in accordance with art. 67 paragraph (2), letter (f) of the Code of Doctoral Studies amended by G.D. no. 134/2016 which provides that "(...) the announcement of the public defense, the summary of the thesis in electronic format, the CV of the PhD student, the CVs of the members of the public defense committee of the doctoral thesis or links to them are displayed on the IOSUD website", I agree that the personal CV will be published on the website of the Bucharest University of Economic Studies (ASE), in the format that I will make available to the Council for Doctoral Studies.
If the viva voce of the doctoral thesis is organized online, it will be fully registered and will be archived.

I, the undersigned  SHAPE  \* MERGEFORMAT 


         (name and
the person's first name) I declare that I am aware of the provisions of ASE’s Policy in the field of Personal Data Protection, mentioned in this Annex.
Name and surname: 





Signature: 

Date:  









Annex 16 – Declaration of consent for the processing of personal data – official referent 

STATEMENT

consent to the processing of personal data

I, the undersigned ....................................................................................................... (name and surname of the person), Romanian citizen, having CNP.................................................................. holder of the identity document C.I. / B.I  with the series [image: image2.jpg]


 no. [image: image3.jpg]


 issued on  SHAPE  \* MERGEFORMAT 


 by  SHAPE  \* MERGEFORMAT 



as an official reviewer in the doctoral committee of the Doctoral student SHAPE  \* MERGEFORMAT 


 expressly and unequivocally consent that the personal data concerning me to be processed by the Bucharest University of Economic Studies (ASE), by automatic and non-automatic means, in accordance with the provisions of Regulation no. 679 of April 27, 2016 on the protection of individuals with regard to the processing of personal data on the free movement of  these data repealing Directive 95/46/EC (General Data Protection Regulation) issued by the European Parliament and the Council of the European Union.
I hereby declare that in accordance with art. 67 paragraph (2), letter (f) of the Code of Doctoral Studies amended by H.G. no. 134/2016, which states that"(...) the announcement of the public defense, the summary of the thesis in electronic format, the CV of the PhD student, the CVs of the members of the public defense committee of the doctoral thesis or links to them are displayed on the IOSUD website", I agree that the personal CV will be published on the website of the Bucharest University of Economic Studies (ASE), in the format that I will make available to the Council for Doctoral Studies.
If the public defense of the thesis is organized online, it will be fully recorded and will be archived.
I also agree to attach to the Civil Contract for the provision of activities of an official member of the doctoral committee the following documents: copy of the identity card, certificate issued by the institution where I am the holder, in which will be mentioned the type of contract (for a fixed / indefinite period) and a bank account.
I, the undersigned SHAPE  \* MERGEFORMAT 


 (name and surname of the person), declare that I am aware of the provisions of the ASE Policy in the field of Personal Data Protection, mentioned in the Annex.
This consent is valid for the processing of all personal data necessary for the official referees of the doctoral commissions, appointed by the Decision of the Rector of the Bucharest University of Economic Studies (ASE).
Name , surname: 





Signature: 

Date:  













ASE Bucharest, Doctoral School ...................................

















ASE Bucharest, Doctoral School ....................................................................
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